
119 North Hersey Avenue
P.O. Box 567
Beloit, Kansas 67420
Phone: 785-738-3551
Fax: 785-738-2517
E-mail: info@beloitks.org

We sincerely appreciate your interest in seeking employement with us.
The questions asked on the application are designed to give us 
a clear understanding of your background and work experience.

APPLICATION FOR EMPLOYMENT

Date: ________________________, 20_______

Please Print Clearly

PERSONAL

Full Name: __________________________________________________________ Social Security No.: _________________________

Street Address: ________________________________________________________________ Phone No.: ______________________

City, State, ZIP: _______________________________________________________ E-mail: ____________________________________

Is there another phone number at which you may be reached? _________________________________________________________

How were you referred to us? ______________________________________________________________________________________

Are you at least 18 years of age?     Yes     No

 If you are less than 18, list your age: ______  Date of Birth: ______ /______ /   ______

 Parent Name and Address: ____________________________________________________________________________________

 _____________________________________________________________________________________________________________

PLACEMENT

Type of position you are seeking?  ___________________________________________________________________________________

Starting salary you are seeking? $ _________ per _________ When could you begin employment? Date: ______ /______ /______

What type of employment are you applying for?
 Temporary / Part-Time        Temporary / Full-Time        Regular / Part-Time        Regular / Full-Time

What position are you applying for? _________________________________________________________________________________

Please list any special training, skills, or experience you may have, indicating fluency or speed where appropriate.

 _________________________________________________________________________________________________________________

 _________________________________________________________________________________________________________________

 _________________________________________________________________________________________________________________

WE DO NOT DISCRIMINATE IN HIRING OR EMPLOYMENT ON THE BASIS OF RACE, COLOR, RELIGION,
NATIONAL ORIGIN, SEX, AGE, DISABILITY, OR ANY OTHER FACTOR PROHIBITED BY LAW OR REGULATION.
NO QUESTION ON THIS APPLICATION IS INTENDED TO SECURE INFORMATION TO BE USED FOR
SUCH DISCRIMINATION.
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EDUCATION

 Name and Address Last Year  Did You Major Courses of Study
Type of School of School  Completed Graduate? And Degree Granted

High School  1  2  3  4  Y   N
  

   

College  1  2  3  4  Y   N
  

   

Other  1  2  3  4  Y   N
  

   

Other  1  2  3  4  Y   N
  

   

EMPLOYMENT HISTORY

Have you ever worked for us before?     Yes     No If yes, from: ______ /______ /______  to  ______ /______ /______
May we contact your present employer?     Yes     No May we contact you at your present employer?     Yes     No

Please list your last five years of employment history in chronological order with the most recent position first.

Present or Last Employer: _______________________________________ Name & Title of Supervisor: ______________________

    Address: ____________________________________________________ Phone No.: ______________________

    Dates: from ______ /______ /______  to  ______ /______ /______  Salary: $______________________

    Starting Position: ____________________________________________ Ending Position: ________________________________

    Reason for leaving: __________________________________________________________________________________________________________________________________
Previous Employer: _____________________________________________ Name & Title of Supervisor: ______________________

   Address: ____________________________________________________ Phone No.: ______________________

    Dates: from ______ /______ /______  to  ______ /______ /______  Salary: $______________________

    Starting Position: ____________________________________________ Ending Position: ________________________________

    Reason for leaving: _____________________________________________________________________________________________

MILITARY SERvICE

Branch of Service:  ________________________________________________________________________________________________

Major Duties:  _____________________________________________________________________________________________________

Service Schools Attended:  _________________________________________________________________________________________

Date Entered: ______ /______ /______  Reserve Status: _________________________________________

Starting Rank: ________________________________________ Separation Rank: ________________________________________
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REFERENCES
Please list persons whom we may contact who know your qualifications.
 Name Address Telephone Occupation

GENERAL INFORMATION
Please describe the skills and aptitudes that you feel qualify you for a position with us. (You may wish to include activities and
positions held in civic, community, and school organizations, professional societies, special training, and skills which are pertinent 
to this position. You are requested not to list activities which may disclose your race, color, religion, or national origin.)

 _________________________________________________________________________________________________________________

 _________________________________________________________________________________________________________________

 _________________________________________________________________________________________________________________

Have you ever been convicted of a criminal offence, excluding minor traffic offenses?     Yes     No    If yes, please describe.

 _________________________________________________________________________________________________________________

 _________________________________________________________________________________________________________________

 _________________________________________________________________________________________________________________

Are you authorized to work in the United States?     Yes     No

SIGNATURE
1. We make no promise of employment by offering this application form or accepting your written response.
2. No one is authorized to offer you employment with us except in writing. Do not make or change any plans based on what 

anyone tells you orally.
3. Any employment we may offer you will be terminable at will. This means you can quit at any time. It also means we can 

terminate you at any time, with or without cause.
4. By completing this application and signing below, you authorize us to investigate your qualifications and to make inquires 

about you generally. You also authorize us to share this application and its contents with our employees and any outside 
agencies or representatives we deem appropriate. If there is anyone you do not want us to contact, please tell us in writing.

5. By signing below, you are affirming that the statements you make in this application, plus any additional written and oral 
information you provide us about yourself (such as a resume or interview) are true, and that you have not omitted anything 
about yourself that might be important to us in deciding whether to hire you. You understand that any false statement or 
material omission is sufficient grounds for us to reject this application without further consideration.

Date: ______ /______ /______  Signature of Applicant: _____________________________________________________________

CONSUMER INvESTIGATIvE REPORT
 If checked, you authorize us to request an investigative consumer report to be prepared about you, which may include 
information as to your character, general reputation, police record, personal characteristics and mode of living. You have 
the right to request that we completely and accurately disclose to you that nature and scope of the investigation requested. 
Your request must be made to us within a reasonable time after you have completed this application.

I acknowledge that I have read the foregoing disclosure statement and I understand the rights I have.

Signature of Applicant: ____________________________________________________________________________________________



APPLICATION FOR EMPLOYMENT - page 4

APPLICANT. DO NOT wRITE ON THIS PAGE.

COMMENTS:

 _________________________________________________________________________________________________________________

 _________________________________________________________________________________________________________________

 _________________________________________________________________________________________________________________

 _________________________________________________________________________________________________________________

 _________________________________________________________________________________________________________________

INTERvIEwED BY:

_____________________________________________________________________________ Date: ______ /______ /______

_____________________________________________________________________________ Date: ______ /______ /______

_____________________________________________________________________________ Date: ______ /______ /______

Temporary / Part-Time        Temporary / Full-Time        Regular / Part-Time        Regular / Full-Time

Employment approved by: _________________________________________________________________________________________

TO BE COMPLETED AFTER APPLICANT HAS BEEN HIRED.

Starting Date: ______ /______ /______ Department: _____________________________________________

Starting salary: $____________________ per ____________________

Job Title: _______________________________________  Salary range: $____________________ to ____________________

In case of emergency, please notify:

Name:  ___________________________________________________________________________________________________________

Address:  _________________________________________________________________________________________________________

Phone No.:  _______________________________________________________________________________________________________
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